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INVOICE #1-07-C252-01 
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TO 

FROM 

DATE 
FOR 



Metropolitan Washington Airports Authority 
ATTN Accounting Department' 



PauletteJ Robinson President 
PJsPen Inc/FEIN 52-1564491 

June 2 2009 



f ) 



Services through Apirl 30 2009 
• Task Order (06) 

Richard Joncs 85 hours— Identify Authority I IR staff 
i * po s srtrons4o"participatejn trglnifVg,- begVn developing" , 
workshops accordingly 

Pauleti b J RoEiiNSON 17 hours— Holp identify target 
populations and begin researching best practices 
SUBTOTAL Six thousand six hundred thirty and 00/100 
dollars (£6,630 00; 102 hours @ $65 00 



Task Order (07) 

Richard Joncs 20 hours — Design and develop interview 
teniplate(s) to identify top candidates for certain positions 
PAULcnt J Robinson 10 hours— Begin research on best 
practices for interview template(s) * 1 

SUBTOTAL One-thousand nine hundred fifty and 00/100 
dollars ($1 950 00) 30 hours @ $65 00 



Task Order (08) j 

Clarfncf Brown 43 hours— Provide guidance about 
change management related subjects for fcey HR ||||§| 
management and staff , 1 ^ llni 

PauletteJ Robinson 10 hours— Help identify target^^B 
and potential impacts * *\ * J (KgBp 

SUBTOTAL Three thousand four-hundred forty-five SJB& 
00/100 dollars ($3 445 Qb) 53 hours @ $65^00 Hp 



r 1 



/332 Parlford 



^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^ 
rHordDriv^V7 • McUoh ^irqmla ??102 • /03/556 0844 • fAx 7C&/847 871? '• Pj-PMA'ao'com 



Page 2 



• Task Order (09) . ' /*• # flHBHHH 

» , PaulL itjl J Robinson 16i;ours— Begin upd<^^^^^^M 
' ' roles and procedures fnandal requirements ^^^^S^^S 
SUBTOTAL One thousand forty/and 00/100 
■ ($1,040 00), ,16 hours 1 ® $65 00 • ^^^^^fc^H 

Pauif i'ilJ Robinson 28 hours— Identify and review the 
current benefits and retirement documentation to serve as 
the basis for developing the most effective communic'atiois 

SUBTOTAL One thousand eight hundred twenty and 00'100 
dollars ($1 820 00) 28 hours @''?65 00 ' , ' 

TOTAL AMOUNT V ourtcen thousand eight-hundred eighty-five and no/100 dollars 
($14,885 00) 229 hours @ $65 00 

Please make your check payable to PJ's Pen, Inc and direct deposit it to the account 
Thank you for the renov.ed opportunity to serve 
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Metropolitan Washington Aupo/te Authority * • ; , ( , V 

ATTN ArrvMlr tinr ni partfVni * -r-* 



Accounting Dlparit.tni 



FROM 

DATE 

ft)Rll 




ii 



"PaullufJ Robinson; President (fiuJ&dLS/ 
PJsPen Inc/FEIN 52-1564491 

July 13 2009 

Services through June 30 2009 

Richard JoNrs 16 tiours — Develop and present specialized 
interactive workshops to address the delivery of ( services to 
new customers (rail employees) * 
PauietteJ Robinson 10 hours — Help orchestrate 
materials needed foi workshops, > 
SUBTOTAL One-thousand six-hundred ninety and 00/100 
dollars ($1 690 00) 26 hours @ $65 00 

Richard Jones 89 hours — Review current * x 
management/supeivisory job descriptions ascertain if tney t • 
already involve desired core coVntDetcncies, and' incorporate * r 
the necessary competencies^ they do not ^ \ ' ^' * 
PauletteJ Robinson 20 hours^Continue to help identify* 
target populations and craft needed competencies " * 




"PJsPen Inc V* * * < ' . , 
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^^^^^^^^^^^^^^^^^^^ 



PaulettlJ RoBihisqN 24 hours— Continue updating the HR 
rotes and procedures'mahual t "J / 
SUBTOTAL One thousand five-hundred sixty and 00/100 
lais ($1,560 00), 24 hours @ $65 00 

Paulette J Robinson 40 hours— Continue developing the 
most effective retiree commun'icatiohs'mechanisms 
SUBTOTAL Tv\o thousand six-hundred and'ooVlOO dollars 
($2 600 00) 40 hours @ $65 00 ' 1 * 

TOTAL AMOUNT Fifteen thousand six hundred and 00/100 dolla'rb ($15 600 00) 240 
Please make your check payable to PJ's Pen, Inc. and direct deposit it to the account 
Thank you for the renewed opportunity to serve 
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paulette J, Robinson 

President 



PJs Pen, Inc. 

"WRITE FOR ALL OCCASIONS* 
INVOICE #1-07-C252^04 



AY 



CP C3 

vo Q 



TO; Metropolitan Washington Airports Authority 

ATTN: Accounting Department 



FROM: Paulette J. Robinson, President 
PJ's Pen, Inc./FEIN: 52-1564491 

DATE: August a, 2009 

FOR: Services through July 31 , 2009 




<2 




Task Order (06) 

Richard Jones: 20 hours— Present specialized interactive 
workshops to address the delivery of services to new. 
-;Y. customers (rail employees) 

Paulette J» Robinson; 10 hours— Help as needed with ; 
materials for July workshops 

SUBTOTAL; One-thousand nine-hundred fifty and 00/100 
dollars ($1,950.00); 30 hours @ $65,00 . 7; 

Task Order (07) 

Richard Jones: 81 hours— Continue review of current 
■ • ; .: management/supervisory Job descriptions; ascertain if they 
already involve desired core competencies; and incorporate 
the necessary competencies if they do not 
Paulette J. Robinson; 20 hours— Continue to help identify 
target populations and craft needed competencies 
SUBTOTAL; Six-thousand five-hundred sixty-five and 
00/100 dollars ($6,565,00); 101 hours @ $65.00 

Task Order (08) 

Clarence Brown: 43 hours— Conduct best-practices 
research in change management training; conduct 
workshops covering strategic decision making 
Paulette J. Robinson: 10 hours— Help with needed 
research and August workshop preparation 
SUBTOTAL: Three-thousand four-hundred forty-five and 
00/100 dollars ($3,445.00); 53 hours @ $65.00 



i 
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Task Order (09) 



PaulhtcJ Robinson 32 hours— Incorporate Jatest updates 
to the HR roles and procedures manual '* 
SUBTOTAL Tv,o thousand eight and 00/100 dollars 
($2 080 00) 32 hours @ $65 00 

Paulette J Robinson *40 hours— Continue developing the 
best practices retiree communication mechanisms 
SUBTOTAL Tv.o thousand six-hundred and 00'100 dollrrs 
($2 600 00) 40 hours @ $65 00 

TOTAL AMOUNT Sixteen thousand six hundred forty and 00/100 dollars ($16 640 00) 

Please make your check payable to PJ's Pen, Inc and direct deposit it to the account 

^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^ 

Thank you for the renewed opportunity to serve 
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Paulette J, Robinson 

» iv Prosldont 



PJs Pen, Inc. 



INVOICE #1-07-C252-05 



TO: ■ • ^ Metropolitan Washington Airports Authority 
ATTN: Accounting Department 



FROM: Paulette J. Robinson, President 
PJ r s Pen, Inc/FEIN: 52-1564491 

DATE: September 18, 2009 

FOR: Services through August 31 , 2009 




Task Order (06) 

Richard Jones: 24 hours— Follow up on specialized 
' interactive workshops to address the delivery of services to 
new customers (rail employees) 
Paulette J, Robinson: 10 hours— Help as needed with 
Workshop follow-up ; ;v- 

SUBTOTAL: Two-thousand two-hundred ten and 00/100 
dollars ($2,210.00); 34 hours @ $65.00 

Task Order (07) 

Richard Jones: 78 hours— Continue reyiew of current 
management/supervisory job descriptions; ascertain if they 
already involve desired core competencies; and incorporate 
the necessary competencies if they do not 
Paulette J. Robinson: 20 hours— Continue to help craft 
needed competencies 

SUBTOTAL: Six-thousand three-hundred seventy and ; 
; ^ 00/100 doflars ($6,370.00); 98 hours @ $65.00 

Task Order (08) 

Clarence Brown: 29.8 hours— Conduct best-practices 
research in change management training; conduct 
workshops covering strategic decision making 
PAULETTE J. Robinson: 10 hours— Help with needed 
research and future workshop preparation 
SUBTOTAL: Two-thousand five-hundred eighty-seven and 
00/100 dollars ($2,587.00); 39,8 hours @ $65.00 
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• Task Order (09) 

Paulette J. Robinson: 30 hours— Incorporate latest updates 
to the HR roles and procedures manual 
SUBTOTAL: One-thousand nine-hundred fifty and 00/100 
dollars ($1,950.00); 30 hours @ $65.00 

• Task Order (10) 

Paulette J. Robinson: 40 hours— Continue developing the 
best-practices retiree communication mechanisms 
SUBTOTAL: Two-thousand six-hundred and 00/100 dollars 
($2,600.00); 40 hours @ $65.00 

TOTAL AMOUNT: Fifteen-thousand seven-hundred seventeen and 00/100 dollars 
($15,717.00); 241.8 hours @ $65.00 

Please make your check payable to PJ's Pen, Inc., and direct-deposit it to the account 
you have on record. 

Thank you for the renewed opportunity to serve. 
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Paulette J- Robinspn 

■ *■£. \ President ?. 



PJs Pen, Inc. 

INVOICE #1>07-C252*06 - REVISED 



30 W* 50 . 




ATTN: Accounting Department 

FROM: Paulette J, Robinson, President 
PJ's Pen, inc./FEIN: 52-1664491 

DATE: October 27, 2009 . 

FOR: Services through September 30, 2009 

• Task Order (06) 

Richard Jones: 24 hours— Follow up on specialized 
• interactive workshops to address the delivery of services to 
new customers (rail employees) 
Paulette J, Robinson: 10 hours— Help as needed with 

^ \"" workshop follow-up ^^■■■^^■^"^■■<:^ 

SUBTOTAL: Two-thousand two-hundred ten and 00/100 
dollars ($2,210.00); 34 hours @ $65.00 



• Task Order (07) 

RfCHARD Jones: 76 hours— Continue review of current 
management/supervisory job descriptions; ascertain if they 
. : already Involve desired core competencies; and incorporate 
the necessary competencies if they do not - 
Paulette J. Robinson: 20 hours— Continue to help craft 
needed competencies - : 7 }: ^^£:\iK:: :r :yv-££- : ^::--^ -;-y 
SUBTOTAL: Six-thou$and two-hundred forty and 00/100 
dollars ($6,240.00); 96 hours @ $65.00 

« Task Order (09) 

Paulette J. Robinson: 22 hours— Incorporate latest updates 
to the HR roles and procedures manual 
SUBTOTAL: One-thousand four-hundred thirty and 00/100 
dollars ($1,430,00); 22 hours @ $65,00 
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• Task Order (10) 

Paulette J. Robinson: 4 hours— Continue developing the 
best-practices retiree communication mechanisms 
SUBTOTAL: Two-hundred sixty and 00/100 dollars 
($260.00); 4 hours @ $65.00 

TOTAL AMOUNT: Ten-thousand one-hundred forty and 00/100 dollars ($10,140.00); 
156 hours® $65.00 

Please make your check payable to PJ's Pen, Inc., and direct-deposit it to the account 
you have on record. 

Thank you for the renewed opportunity to serve. 
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Paulette J. Robinson 

President 



PJs Pen, Inc, 

•WRITE FOR ALL OCCASIONS". 



INVOICE #1-07-C252-08 



TO: 

FROM: 

DATE: 
FOR: 



Metropolitan Washington Airports Authority 
ATTN: Accounting Department 





8 

m 
o 

:',5* 



PAULBTTE J. ROBINSON, President 
PJ'sPen, jnc./FEIN: 52*1564491 

December 12, 2009 ^ 

Services through November 30, 2009 

• Task Order (07) 

Richard Jones; 86 hours— Craft management/supervisory 
job descriptions to include desired core competencies, : ; 
Paulette J. Robinson: 20 hours— Assist as needed in -.-,-/ 
crafting competencies. V- 

SUBTOTAL; Six-thousand eight-hundred ninety and 00/100 
Y> dollars ($6,890.00); 106 hours @ $65.00 \ 

> Task Order (08) 

CUrence Brown: 31 hours— Conduct best-practices 
research in change management training and conduct related 
workshops covering strategic decision making 
PAUlette J. Robinson: 15 hours—Help as needed with 
research and future workshop preparation. ; . 
SUBTOTAL: Two-thousand nine-hundred ninety and 00/100 
dollars ($2,990.00); 46 hours @ $65.00 

• Task Order (10) 

Paulette J, Robinson: 30 hours— Continue developing the 
be$t-practices retiree communication mechanisms. 
SUBTOTAL: One-thousand nine-hundred fifty and 00/100 
dollars ($1,950.00); 30 hours ©$65^00 

TOTAL AMOUNT: Eleven-thousand eight-hundred thirty and 00/100 dollars 

($11,830.00); 182 hours© $65.00 
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7332 Dartford Drive # 7 * McLean, Virginia 22102 * 703/556-0844 • FAX 703/647-8712 • PJsPen7@aol.com 
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Invoice 

RJs Pen, Inc \ 
Pa r ge*2 

Please make your chock payable to PJ's*Pen,1nc. and direct ^deposit it to the account 

^o^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^fc 

^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^ 
I ha'nk you for the opportunity to serve 
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